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Housekeeping

• Type the following into the Chat field:

–First and Last Name, Agency/Organization, email

• Questions will be answered at the end of the 

presentation

• A copy of the PPT will be sent after this webinar
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Agenda

•Project Overview

•Temporary Jobs

•Roles & Responsibilities

•Project Budget

•Timeline

•Reports

•Project Exhibit Package

•Project Statement of Work

•Resources

•Contacts & Communication
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Project Overview

• Training and Employment Guidance Letter 
(TEGL) 2-15
– Attachment II: Disaster NDWGs

• FEMA Declaration
– FEMA-4382-DR = Carr Fire (GC 1135)

 County: Shasta & Lake

• Each NDWG has specific Terms & Conditions
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Project Overview (cont’d)

• All participant activity and expenditures 
should be tracked in CalJOBSSM

• No Core/Career/Intensive Services, only 
some Supportive Services allowed

• Temporary Jobs only

• No Training allowed
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Temporary Jobs: Eligible Participants

• TEGL 2-15, Attachment II, Page 14
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Temporary Jobs: Policies

• Job Duration
– Maximum of 12 months or 2,080 hours

• Allowable Job Activities
– Clean-up and Repair of Public or Private non-profit 

facilities damaged by the disaster

• Prohibited Job Activities
– Restoration, renovation, erosion control, mitigation, 

demolition, (re)paint, (re)build, cutting, mowing, 
weeding, (re)construction
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Temporary Jobs: Policies (cont’d)

• CalJOBSSM Participant Activity Codes
– Allowable Codes

 Required Activity Code to Enroll Participants into NDWG: 
227-Disaster Relief Employment/Temporary Job

 Supportive Services (Case Notes required): 
• Limited to those listed and approved on Exhibit Package

– Examples: 181-Transportation Assistance; 185-Other

– Prohibited Codes
 No Core/Career/Intensive Services

• These activities cannot be charged to the NDWG

 Examples of activity codes that are not allowable: 
• 101, 121, 125, 131, 183, 187, 219, 301, 302, 303, 326, 327, etc.
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Disaster NDWG – CalJOBS Activity Codes

Activity Code Guide



Roles and Responsibilities
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Department of Labor

*Awards NDWGs and Releases Incremental Funds

*Requires Quarterly Reports

*Conducts monitoring visits

*Requests important time-sensitive info/data

Employment Development Department: Project Manager

*Provides technical assistance

*Requires Monthly and Quarterly Reports

*Troubleshoots CalJOBSSM issues

*Requests additional increments, when applicable

*Conducts site visits

Project Operator/Subrecipient

*Enrolls participants in CalJOBSSM under Activity Code 227 – Disaster 

Relief Employment/Temporary Job

*Coordinates and Tracks Worksites

*Completes Monthly Report and Worksite List by 5th of each month

*Completes Expenditure report by 20th of each month

*Completes Quarterly Reports by 20th of month after quarter-end



Project Budget

• Total EDD “Up-To” Award Amount is $6,000,000

• First Increment of $2,000,000 received 
9/24/2018

• Subsequent increments can only be requested 
once the Project as a whole has reached 70% 
expenditure

11



Timeline

• Project Term/Period of Performance:
– 8/20/2018 – 6/30/2020

• Exhibits and Statements of Work
– Due on or before 10/26/2018
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Reports
Report Due Date*

Monthly Narrative
with updated Worksite List

5th of the following month
Example: February reports are due March 5th

CalJOBSSM Expenditures 20th of the following month

Quarterly Report 20th of the month following quarter-end

Closeout & End of Project Report 60 days after project end date
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*If the due date falls on a weekend, the report is due the Friday before that date.

CalJOBSSM Reports:
• A $0 Expenditure Report must be submitted monthly until you have 

expenditures to report. First report is due 10/19/2018.
• Participant Data should be entered as they occur, such as enrollment 

and supportive services.
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EDD Project Management Group - Required Reports



15

EDD Project Management Group - Required Reports

Before, During, and After Photos of each site should be sent with this.
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EDD Project Management Group - Required Reports
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Project Exhibit Package
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_Dropdown_

Line 

Item Administrative Program Total

-$                        -$                         

% of Salaries: #DIV/0! -$                        -$                         

2 -$                        -$                         

3 -$                        -$                         

4 -$                        -$                         

5 -$                        -$                         

-$                        -$                         

-$                        -$                         

-$                        -$                         

-$                        -$                         

-$                        -$                         

8 -$                        -$                         

9 -$                        -$                         

10 -$                        -$                         

-$                       -$                       -$                         

Administrative Program Total

10a -$                        -$                         

10b -$                        -$                         

10c -$                        -$                         

10d -$                        -$                         

10e -$                        -$                         

10f -$                        -$                         

10g -$                        -$                         

10h -$                        -$                         

-$                        -$                       -$                         

Project Operator:

Prepared By: Date completed:

2018 Carr Fire National Dislocated Worker Grant (NDWG)

CalJOBSSM Subrecipient Code:_Dropdown_

6 b. Program Equipment Purchase (<$5,000 per unit cost)

c. Program Equipment Purchase (>$5,000 per unit cost)

Exhibit: A

LINE ITEM BUDGET

Administrative Facilities (Rent, utilities, maintenance)

Administrative Office Supplies

a. Program Equipment Lease/Rental

a. Administrative Staff Salaries

Administrative Staff Communications

Administrative Staff Travel 

b. Administrative Staff Fringe Benefits

Expense Item

1

Please fill in the applicable yellow cells, using whole dollar amounts.  

Blue text will auto populate throughout the Exhibit Package. 

Project Name:

Program Staff Costs

7
b. Participant Fringe Benefits

Supportive Services

"10 Other" Item Description 

Please note: 

Line items 1 through 5 (and 9, if applicable) : Up to 10% of award may be allocated to these Administrative costs.

Line items 6 through 10: Program costs that are allowable for this NDWG.

Below 10a-10h: List the items of the costs captured in Line Item 10 and then provided a breakdown of the costs  (Program Subcontracts, 

Program Staff Costs, etc.). "Item Description" will transfer to Exhibit C for completion.

Indirect Costs

Other (additional program costs)

TOTAL

a. Participant Wages

TOTAL



Project Exhibit Package (cont’d)
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Project Statement of Work
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Resources
• EDD Website
 Resources for Project Operators/Subrecipients
 Information Notices

• WSIN 17-09: CalJOBSSM Activity Codes

 Active Directives
• WSD 13-11: CalJOBSSM Participant Reporting
• WSD 16-03: Unilateral De-Obligation
• WSD 16-05: WIOA Closeout Requirements
• WSD 16-13: Monthly and Quarterly Financial Reporting Requirements
• WSD 16-16: Allowable Costs and Prior Written Approval
• WSD 16-17: CalJOBSSM Cash Request
• WSD 16-18: Selective Service Registration
• WSD 17-08: Procurement of Equipment and Related Services
• WSD 18-02: Data Change Request Form Procedure

• DOL: TEGL 2-15
• CalJOBSSM
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http://www.edd.ca.gov/Jobs_and_Training/Grant_Subrecipient_Resources.htm
http://www.edd.ca.gov/Jobs_and_Training/Information_Notices.htm
http://www.edd.ca.gov/Jobs_and_Training/Active_Directives.htm
https://wdr.doleta.gov/directives/corr_doc.cfm?DOCN=4439
https://www.caljobs.ca.gov/vosnet/Default.aspx


Contacts

• EDD NDWG Project Managers
– Sonja Crawford 916-653-3130 Sonja.Crawford@edd.ca.gov

– Yvette Quevedo 916-654-4654 Yvette.Quevedo@edd.ca.gov

– Louella Dietrich 916-651-6064 Louella.Dietrich@edd.ca.gov

– Tuyen Tran 916-653-5224 Tuyen.Tran@edd.ca.gov

• EDD Project Management Mailbox
– WSBProjectManagement@edd.ca.gov

25

mailto:Sonja.Crawford@edd.ca.gov
mailto:yvette.quevedo@edd.ca.gov
mailto:Louella.Dietrich@edd.ca.gov
mailto:Tuyen.Tran@edd.ca.gov
mailto:WSBProjectManagement@edd.ca.gov


Communication

• Subject line for any emails for this grant:

–(Organization name 3-letter Abbreviation) 2018 CA 

Carr Fire NDWG – Topic

Example: (EDD) 2018 CA Carr Fire NDWG – Worksite 

Question
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QUESTIONS


